EXHIBIT 3A-4

MULTI-FAMILY RENTAL REHABILITATION CHECKLIST

Admin

Manual

Exhibit
SUBMIT WITH SET-UP REPORT:
Q Rental Set Up and Completion FOMM .........coviiiiiiiiiiieieeeeeeeeeeeeeeeee e eeeeeeeeeeeeeeeeeseeeesseeeeeseeeeees 3-M
Q Bid specs for rehabilitation work and signed contract(S) ...........ueeveeeveeeeeeeeeeeeeeeeeeeeeeeeeeeeeeee N/A
Q LBP Notification Documentation (Signature page ONlY) ..........eeveeeeeeeeieeeeeeeeeeeieeeeeeeeeeeeeeeeeeens 2V-i
Q Documentation related to Relocation Assistance (if applicable)............ccccovieiiiiiiiinnnenn. 6-0
SUBMIT WITH PAYMENT REQUEST:
Q Request for Payment FOrm (all SECHIONS) ......uuuuuuuuiiiiiiieiiiiiiieieeseieeieeeieeeieesneerrrerrrrrrre. 3-E
Q Project Progress Report (Signed DY Grantee) .............ueuuueveeeuueereerieriiiieineeieennnnenneenenenneenn. 3-J
Q Contract Reporting Form (if paying CONractor) ..........oocuviiiiiiee e 3-1
Q HUD Section 3 Summary Report Form (if paying contractor) ........cccccccevvevveeviieiieeiieeeeeenne, 3-H
Q Summary of Project Expenditures (signed by Grant€e) .........cccooeoeeeeiiiiieeiieeisecees 3-F
Q AV F= 10l gl B oot 014 g T T a1 = L1 o] o WP N/A
SUBMIT WITH COMPLETION REPORT:
Q Rental Set Up and Completion Form (ensure 90% of tenants are at or below 60%

AMI at time oOf project COMPIELION) ...cooiiiiiiiiiiii e 3-M

Q An appraisal (Uniform Appraisal Report ONlY) ..........eeeiiiiiiiiiiiie e N/A
Q Recorded Deed Restriction Agreement (first and last pages only)..........eeevvvveivevieeeeeeeeneen. 7-H
RETAIN IN CLIENT FILES:
Q oo =T aaIR=T o] o] [[o= 11 o o [ N/A
Q Income verification with SOUrce dOCUMENLS .......coceuiiiiiiiiii e N/A
Q Signed and dated lease agreement between landlord and tenant...................coeeeee e N/A
Q HQS INSPECLION FOMM et e e e e e s et e e e e e e e e s annneeees 10-C
Q LBP Notification Documentation (signature page ONlY) ..........ceueeeveeeeeeeeeeeeeeeeeeeeeeereeeeeeeeeeees 2V-i
Q Names of children under the age of 6 living in the unit .............cccccvvvviiiiiiiiiieiiieeeeeeeee N/A
RETAIN IN HOME PROJECT FILES:
Q All of the above dOCUMENTALION ..ot e e e s N/A
Q MatCh OCUMENTALION. ..........cvveeeceeee et es et en e en e N/A
Q Contractor debarment CheCK(S).......cooviieoi s N/A
Q Documentation supporting project and administrative expenditures..........ccccvvvvvvvevveeeenenen. N/A
Q COPY OF fINAI INSPECHON -..... ettt ettt e 10-C
Q Copies of all lien releases from CONtractors ..........coooeeeieiiiie e, N/A
Q Documentation related to Davis Bacon requirements (if >12 HOME unitS).............cceeveeee... N/A

See Chapter 1 for additional information on Establishing HOME Files

After all the projects have been completed, a Certification of Completion / Status of
Funds Form and Closeout Certification must be sent to the Program Officer.

Copies of yearly audits for years during which HOME funds were received and disbursed
must be submitted to the HOME Program.
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